
Part 3
Tanks Section Overview

• Administrative Support Unit (ASU)
– Finalization of letters
– Log mail received into database
– Creating new File folders 
– Technical assistance requests
– In State and Out of State Travel 
– Expense Accounts
– Filing
– Sunshine Requests



Tanks Section Overview
• Closure Release & Investigations Unit

– Closure Notices
– Closure Reports
– Closure Inspections
– Phase II Environmental Site Assessments
– Suspected & Confirmed New Releases



Tanks Section Overview 
(continued)

• Risk Based Corrective Action Unit
– Oversee direct site characterizations, risk assessments, 

& cleanups of sites
• Advanced Cleanup Unit

– Oversee/direct site characterizations, risk assessments, 
& cleanups of sites with complex geology



Tanks Section Overview
• Compliance and Technology Unit

– Oversee Contract Inspections of PSTIF Insured 
Systems

– Conduct Inspections of non-PSTIF insured UST 
systems

– Review and Follow up on all Inspections
– Conduct Inspections at New Installations
– Conduct Complaint Investigations
– Track Compliance with Financial Responsibility 

requirements
– Initiate Enforcement Actions for Violations 
– Coordinate with AGO on Litigation 



Database 

• Federal Reporting
• Resource of information about tank 

systems & remediation activities
• Long Term Stewardship (LTS) Information
• Deadline Tracking  
• Mail Tracking 
• Site Prioritization 



Database Demonstration



Main View Screen



Facilities Search Tab



Facilities Tab Information



Tanks Sub-category Tab



Main View Database Tabs: Remediation Tab





Remediation Tab Features

Tabs

Records



Comments Sub-Category Tab



Remediation Tracking



Main Remediation Tab Form



Remediation Tracking Form



Tracking Report



Main Tab: Edit Remediation





Remediation Comments Section in Edit Tab



Adding and Editing in Remediation Tracking



Data Entry in Remediation Tracking



Open Mail from Remediation Tracking



Opening and Editing Mail



Mail Tracking from the Edit mail Tab



Edit Mail Criteria Entry Page



Mail Search Tracking Report
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